RETIREMENT@Wwork”

Quick Start Guide

Everything for your employer’s retirement plan.
In one location.

Welcome to Retirement@ Work®, where you can:

* Enroll in lowa State University (ISU) retirement plan(s)
* Change your voluntary contribution amount at any time
* Choose your preferred retirement plan provider(s)

* View your ISU retirement plan balances across plans and investment providers

* Access tools and resources for planning

RETIREMENT@Wwork®



1. Access Retirement@Work

Log in to Okta on the ISU sign-on page. Then you can follow the steps in this job aid to add the

Retirement@Work Okta tile to your dashboard.

Once it is added, you can simply click the Okta tile to access the Retirement@Work site to update

your contribution amount or change your vendors.

2. Set up and manage your contributions

First time users: Click Set Up Contributions.

‘CONTRIBUTIONS HISTORY EDUCATION & TOOLS

Welcome! (A
You are eligible to enroll.

‘You are eligible to enroll in the following retirement plan(s). You will be eligible

for contributions starting the next payroll date. ! E

e - S

SET UP CONTRIBUTIONS

AVAILABLE PLANS

Returning users: You will be taken to the Balances tab where you can view your total balance in the plans,
regardless of provider. To change your contributions, go to the Contributions tab and click Manage Contributions.
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CONTRIBUTIONS EDUCATION & TOOLS

Balances

Total balance* for all plans at:

IOWA STATE UNIVERSITY $45,139.77

PEE T

Balance information

Plan balances

@ 7.16% HWA STATE UNIVERSITY RETIREMIENT PLAN
@ S.11%10WA STATE UNIVERSITY TAX DEFERRED ANNUITY PLAN

@ STE%I0WA STATE 457(8) DEFERRED
FLAN

@ I0WA STATE UNIVERSITY RETIREMENT PLAN 539,3j£?gl:
@ |0WA STATE UNIVERSITY TAX DEFERRED ANNUITY $2,759.82%*
PLAN Beleres o8 of 0223 2022
@ |OWA STATE UNIVERSITY 457(B) DEFERRED $3,036.97**
COMPENSATION PLAN Sainres ee F 02 22 2022

Total balance = $45,139.77
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Click the + next to
each plan to read more
information and review
available investment
providers.


https://iastate.service-now.com/it?id=kb_article_view&sysparm_article=KB0011350

On the next page, enter the amount you want to contribute to the voluntary plan(s) per pay period and when

you want contributions to start. For each, you will choose a dollar amount, a percentage or the maximum
amount allowed.

IOWA STATE @ o . om  Locour

* If you enter a percentage, you'll see an UNIVERSITY

BALANCES HISTORY EDUCATION & TOOLS

estimate of your dollar contribution per
pay period. Contributions

* If you enter a dollar amount, you'll see an

Weicome 1o the lowa State University Online Salary Deferral and Enroliment sitel

estimate Of )'o ur Pe rcentage contri butlo n Enter any_ contributions you made this year through a different employer to ensure you don't exceed the maximum amount allowed per

vear.

per pay period.

Summary Stop voluntar: MANAGE

Click the indicated button to split your
contributions between pretax and Roth.

Pre-Tax Contributions 45.00% per pay pericd
Employee Pre-Tax Mandatory Contributions Contributing

On this page, you can also choose to
automatically increase your contributions. EwPLOvER conTRIBUTIONS comring

3. Select investment providers

Decide if you want to direct all of your contributions to the same investment provider(s) and click Yes or No.

* If you choose Yes, all plans in which you contribute and all contribution types—which, based on your plan(s),
may include employee contributions, Pre-Tax, and Roth—uwill be directed to the same investment provider(s)
in the same percentages.

* If you choose No, you will then make your choices by individual plan and contribution type.

Enter the percentage you wish to allocate to each provider. Ensure your total equals 100 percent for each plan.

SO XX X

BALANCES CONTRIBUTIONS HISTORY EDUCATION & TOOLS

MANAGE CONTREUTONS.

A : ’
-4
lowa tatc Unversity Retement i The lowa State University
e ey Retirement Plan (mandatory plan)
T 00 % only offers TIAA as an option.

Select 100% for both the Employee
Pre-Tax Mandatory and the
Employer sections.

TOTAL (must equal 1005 100%
Empiayer

Pr—
If you choose Ameriprise as
a vendor on your voluntary
TDA Plan, you must first have
a contract in place with them.

TOTAL (must squal 1005 200%

lowa State University Tax Deferred Annuity Plan

Praax

Tiaa

100 %
AIG Retirement
Services

Ameriprise

3 Retirement@Work® | Quick Start Guide



4. Review your contributions

Check to be sure your desired selections are reflected in the summary.

If they are not, click the Edit button to make changes.

Once your selections are shown, review the “Terms and Conditions,” check the box, then click Confirm.

The next page will confirm that your elections were submitted.

5. Open your investment account(s) and

select investments

Click the name of each provider you selected to open an account with them (if you do not have one already)

and select your investments by plan. You will exit Retirement@Work and be taken to each provider’s website

to complete this task. If you selected more than one provider, you must return to this page to click each

provider’s name to complete the process.

IOWA STATE
UNIVERSITY

BALANCES CONTRIBUTIONS HISTORY EDUCATION & TOOLS

Fund.

© 6

MANAGE CONTRIBUTIONS

Confirmation: Your elections were submitted

You have successfully set up how mueh you will be contributing to the following
retirement plan(s). Please continue in order to complete your enrollment.

@ NEXT STEP: Open Your Investment Accounts
If you have not done so already, visit each provider's website you selected to open your sccount and CuStomize your investment strategy.

Click the buttons below to da sa.

C TIAA ) C AIG RETIREMENT SERVICES )

I you dan't open an sccount with your chosen investment provider(s), the contributions will be directed to an age-appropriate Tardet Date
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If enrolling with AIG, you
will be required to enter
a plan number once on
their website to continue
enrollment:

403(b) Plan:
Pre-Tax: 0479100102
Roth: 0479101012

457(b) Plan:
Pre-Tax: 047910312
Roth: 047910313



Need help? We've got you covered.

Site support
Call Retirement@Work at 844-567-9090, weekdays, 7 a.m.to 9 p.m. (CT).

Advice and education

You can get help deciding how to create the right investment mix with your chosen investment provider(s), over the phone
or in person.

* TIAA: 800-842-2252
» AIG:515-440-3000
* Ameriprise Financial: 515-233-5402 (Colette Gunhus) or 515-253-8200 (Emily Mickelson)

General plan questions

Call Angela Elthon at 515-294-1089 or email at amelthon@iastate.edu.

Learn more

Visit lowa State HR Website

This short video provides a step-by-step visual guide to using Retirement@Work. Watch the video here.

RETIREMENT@work”
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mailto:amelthon%40iastate.edu?subject=
https://www.hr.iastate.edu/benefits/retirement-plans/voluntary-retirement-savings
https://players.brightcove.net/1215934396001/default_default/index.html?videoId=6129551534001
https://players.brightcove.net/1215934396001/default_default/index.html?videoId=6129551534001

